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(ITpotoko: ot 29.08.2025 Ne 1)

Pernament
padoTsl 001ero coopanus padoTHukoB MKOY «Tpounkas COII Ne 5»

1. O0mme moJ10:keHNs

1.1. Hacrosmuii pernmameHT pa3paboTraH B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM
o1 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii denepamumn», YcraBoM
MKOY «Tpounkas COIL Ne 5».

1.2. PernmameHT yCTaHaBIWBaeT TMOPSIOK OPTraHU3AMHU JACSITEIbHOCTH OOIIETOo
coopanusi pabotHukoB MKOVY «Tpourikass COILL Ne 5» (manee — oOGpa3oBartesibHas
OpraHu3alus).

1.3. OOmee cobOpanrie pabOTHUKOB SBISETCS  TOCTOSSHHO  JIEUCTBYIOLIUM
KOJUIETHAJIbHBIM OpraHoM YyIpaBJieHUsi o0Opa3oBaTelbHOM opraHusanuu. B cocras
oOmero cobpanus paOOTHUKOB BXOJAT PaOOTHUKM, JUIsi KOTOPBIX paboTa
B 00pa30BaTeNbHON OPraHU3alluu SBIISIETCS OCHOBHOM.

2. Opranun3anus paéoTsl 001Iero coopanusi paGOTHMKOB

2.1. IlepBoe 3acemanue oOIIero coopaHuss paOOTHUKOB IOCIIE €ro CO3JaHMs, a TAKKE
NepBOE 3acefaHue HOBOTO COCTaBa OOIIEro coOpaHus pPaOOTHUKOB CO3BIBACTCS
PYKOBOAMUTENIEM 00pa30oBaTEIHLHOM OpraHu3aluu He mo3aHee 7 (ceMu) pabouux JHE
MoCJIe CO3/aHus 001Iero coopanusi pabOTHUKOB WM N30paHUst HOBOT'O COCTaBa 00IIIETo
coOpanust pabOTHUKOB, KOTOPHIN BEACT 3aCeaHKe 10 H30paHUsI ITpeaceaaTesis o0mero
coOpaHusi paOOTHUKOB.

2.2. PykoBOACTBO OOHIMM coOpaHueM pPabOTHHKOB OCYIIECTBISICT TMpeiceaaTeb.
Benenue npoTokosioB o0miero coOpanus pabOTHUKOB OCYIIECTBIISIETCS CEKpETapeM.
[Ipencenarens u cekperapb 0OIIETO0 COOpaHUsT PAOOTHUKOB BBHITIOJHSIOT CBOM
00s13aHHOCTH Ha OOIIECTBEHHBIX HAYaJIaX.

[Ipencenarens:

. OpraHU3yeT AESITEIbHOCTh 00IIEero cOOpaHus;

. “HOOPMUPYET WICHOB OOIIEr0 COOpaHWs O TMPEACTOSIIEeM 3aceIaHuu B
nopsiake, npeagycmorpeHHoM Y craBoM MKOYVY «Tpounkas COI Ne 5» u HacTogmum
PETJIaMEeHTOM;

. OpraHU3yeT MOJITOTOBKY U MPOBEICHHE 3aCeIaHMS;

. OMpeeNsieT MOBECTKY 3aceAaHus;

. KOHTPOJUPYET BHIIIOJIHEHUE PEIICHUI.



2.3. 3acemanusa oOmiero coOpaHusi paOOTHUKOB MPOBOJATCS C MEPUOJAUYHOCTHIO,
ycraHoBieHHOU ¥YcraBoM MKOY «Tpounxkas COL Ne 5.

2.4. 3acenanus o6miero coopanusi pabOTHUKOB MOTYT ITPOXOAUTH B popMe KOHEepeHI-
CBSI3H.

2.5. Ha3zacemanus oOmero coOpaHus paOOTHUKOB MOTYT OBITh IPUIJIALLEHBI
peICTaBUTENN VYupenurens, OOIIECTBEHHBIX OpraHM3aluid, OpraHoB
MYHULIMNIAIBHOIO ¥ FOCYJAapCTBEHHOTO YIOpaBlIeHUWs M JApyrue Jjuna. Jlunoa,
[pUTJIALEHHBIE HA 3aCE/laHuE, MOJIb3YIOTCA IMPAaBOM COBELIATEIBHOIO I0J0Ca, MOTYT
BHOCUTh TPEIJIOKEHUS U 3aiBJICHUS, YYacTBOBAaThb B OOCYXJCHUHM BOIPOCOB,
HAXOJSIIUXCS B UX KOMICTCHIIUH.

2.6. Pemenus, mnpuHATBIE OO0mMM coOpaHMeM paOOTHUKOB B COOTBETCTBHUU
C 3aKOHOJIATEIbCTBOM U B TIpe/ieJlaX CBOWX IOJHOMOYHM, 00s3aTelbHBI IJS BCEX
PabOTHUKOB 00pa30BaTEILHON OpraHU3aIUu.

2.7. Pemenuss oOmero coOpaHuss paOOTHUKOB MOTYT COJEpXkaTh MOPYYEHUs,
o0si3aTenbHBIC ISl UCTIOJIHEHHUS BCEMHU paOOTHUKAMU 00pa30BaTeIbHON OpraHU3aIiH
U pEKOMEHJAlNY yYacTHUKaM 00pa30BaTeIbHOTO Mpoliecca.

2.8. Pemenus oOmero coOpaHusi paOOTHUKOB JOBOASTCS JIO CBEJACHHS BCEX
3aMHTEPECOBAHHBIX JIMI[ HE Mo3aHee 7 (ceMu) padouux JHEH Mociie MPOLIEAIIEro
3aceaHusl.

2.9. Ilpencenarens OTYUTHIBAECTCSA O AEATEIBHOCTU 00IIero coOpaHus paOOTHHUKOB
Ha 3ace/laHuu o01Iero coopanusi pabOTHUKOB HE PEKE OJTHOTO pasa B ro/l.

3. Ilopsaok co3biBa 0YepeHOro o0uero cooOpaHus padOTHUKOB
3.1. Pewrenue o nmpoBeeHUH OYEPEIHOTO 0011IEeTr0 cOOpaHus paOOTHUKOB IPUHUMAETCS
npeaceaaTesaeM oo1ero coopanusi pabOTHUKOB, KOTOPBIA ONPEETseT:

. MIPOIIeTypy POBEICHNUS,
. MMOBECTKY 3aCeIaHus;

. JaTy, BpeMs U MECTO IPOBEICHHUS;

. nepeYeHb MaTepHajoB IS TPEABAPUTEIBHOTO O3HAKOMIICHHS YJICHAMHM
ob1rero codpaHusi paOOTHHUKOB, a TAKXKE MOPSATOK TAKOTO 0O3HAKOMIICHUS;

. MOPSIZIOK TOJIOCOBAHUSI TI0 BOIIPOCAM TIOBECTKH: OTKPHITOE, TaWHOE WU
3a04HOE;

. HHBIE BOIIPOCHI, HEOOXOIMMBIE JUIS IIOATOTOBKH IIPOBEACHUS O0IIEro COOpaHus
pabOTHUKOB.

[Ipencenarens oOmiero coOpaHusi paOOTHUKOB COTJIACOBBIBAET C PYKOBOAUTEIIEM
o0Opa3oBaTeNbHON OpraHW3allii JaTy, BpeMs U MECTO TPOBEICHHS OYEPEIHOTO
3aceqaHus 00IIero coopanusi pabOTHUKOB.

3.2. Ilpeacenatenn, cekperapb o00mIero coOpaHusi paOOTHUKOB WM JIUIA,
WX 3aMCHSIONINE, YBEIOMJISIOT WICHOB o0O0IIero cobpanusi pabOTHUKOB O JaTe,
BPEMEHHU, MECTE NPOBEICHUS M TOBECTKE 3aceaHus He MMo3aHee 4eM 3a / (CeMb)
pabouux JHEeN 10 JaThl €ro MPOBEACHHUS.

3.3. Pemienne o nmpoBeneHUU OYEepeAHOro o0Iiero coOpanusi pabOTHHUKOB BpydYaeTCs
yjieHaM o001ero codpanusi pabOTHUKOB JIMYHO WM HAMpaBisIeTCs MOCPEACTBOM
AIIEKTPOHHOW WJIM WHOW CBSI3M, OOECIEUYMBAIOLICH ayTEHTHMYHOCTh IEpelaBaeMbIX
Y TIPUHAMAEMBIX COOOIEHUH U UX TOKYMEHTAJIbHOE MMOATBEPKICHNUE.



3.4. JlomonHuTenbHBIE TPEIIOKEHHS] B MOBECTKY 3acelaHHsl OYepeaHOro OOIIEro
coOpaHusi paOOTHHKOB MOTYT ObITh BHECEHBI WICHAMHU OOIIET0 COOpaHus paObOTHUKOB
B CPOK He TI03/1Hee 4eM 3a 3 (TpH) pabodmx JHS 10 JAThl €ro MPOBEICHMS.

4. Ilopsigok co3bIBa BHEOYEPETHOT0 001Iero coOpaHusi padOTHUKOB

4.1. Co3bIB BHeEOUepeAHOro 001ero codpanus pabOTHUKOB OCYIIECTBISETCS
B Cly4dasix, npeaycMoTpeHHbIX Y ctaBoM MKOY «Tpowurkas COLI Ne 5».

4.2. IlpennokeHre 0 CO3bIBE BHEOUEPEIHOTO OOIIET0 coOpaHusi paOOTHUKOB JOJKHO

COJICPIKaTh:
. apryMEHTUPOBAHHOE 000CHOBaHHUE HEO0OXOIMMOCTH MIPOBEICHHUSI
BHEOUYEPETHOTO O0IIETr0 cOOpaHusi pabOTHUKOB;

. MIPOEKT MOBECTKH 3aCCIaHus;

. MpeanoiaraeMyro aTy BHEOUEPEIHOTO 00IIero coopaHusi pabOTHUKOB;

. NepeyeHb HMHUIMATOPOB IIPOBEJCHUS BHEOYEPEAHOro OOIero coopaHus
pPabOTHUKOB.

4.3. TlpemnoxeHre O CO3bIBE BHEOUYEPENIHOrO OOIIero coOpaHusi TmepeaaeTcs
HEMOCPEJICTBEHHO B MPUEMHYI0 00pa3oBaTeNbHOM opraHu3aiuu  He nosanee 10
(mecsiti) pabouux JAHEH 10 AAaThl MPEANOIAraeMoro BHEOUYEepeIHOro 00IIero coopanus
pabOTHUKOB, B CIlydae €CId HMHUIIMATOPOM BHEOUEPEAHOro OOIIero CcoOpaHus
PabOTHUKOB SBJISICTCS HE TIpeJiceiaTeb O0IIero coopaHusi pabOTHUKOB.

4.4. llpencenmarenb, cekperapb oOmero coOpaHuss paOOTHUKOB WM JIMIIA,
UX 3aMEHAIONINE,  YBEAOMJISIOT  WIEHOB  oOmiero  coOpaHus  paOOTHUKOB
0 BHEOUYEPETHOM O0IeM cCoOpaHWU paOOTHHKOB MYTEM BPYUYCHHUS WJIM HANpaBICHUS
MOCPEJICTBOM  JJICKTPOHHOW WM WHOW CBSI3M  TMPEUIOKEHUS WHUIIUATOPOB
BHEOYEPETHOTO O0IIero coOpaHus, a TaKXKe yBEAOMIICHHS O JaTe, BPEMEHU, MECTe U
MMOBECTKE 3acelaHus HEe TIo3AHee YeM 3a 3 (TpH) pabouurx JTHS 10 JaThl €T0 MTPOBEICHHMS.
[Ipencenarens oOmiero coOpaHusi paOOTHUKOB COTJIACOBBIBAET C PYKOBOAUTEIEM
o0pa3oBaTenbHON OpraHu3allii JaTy, BpPEeMs M MECTO MPOBEICHUS BHEOUYEPEITHOTO
oO1ero coopanus pabOTHUKOB.

4.5. lonomHUTENbHBIC MPEI0KEHNS B TOBECTKY 3aCeIaHMsl BHEOUYEPETHOTO OOIIETOo
coOpaHusi paOOTHUKOB MOT'YT ObITh BHECEHBI UJIEHAMHU OOIIEro coOpaHus pabOTHUKOB
B CPOK HE Mo3/aHee ueM 3a 3 (Tpu) paboumx JAHS J0 JaThl €0 MPOBEIACHUS.

5. JokymeHTanus 001mero coopaHus

5.1. 3acenmanus oOmiero coOpaHus paOOTHUKOB OGOPMIIIOTCS MPOTOKOJIAMHU.
[IpoTokon 3acemanus oOmiero coOpaHuss pPaOOTHUKOB COCTABJISIETCS HE MO3AHEE
S (mATK) paboumx JHEHN MOCIEe €ro 3aBEPIICHUS B IBYX dK3EMILIAPAX, MOJIUCHIBAEMBIX
€ro TpejiceiaTeIeM U CEKpETapeM.

5.2.  IIporokon  cocTaBisieTcsi B COOTBETCTBUM  C OOIIMMU  TpeOOBaHUSIMU
JEIIOTPON3BOICTBA, YCTAHOBICHHBIMU B 00pa30BaTEIbHON OpraHU3aIlNH, C YKa3aHUEM
CIEAYIOIINX CBEICHUM:

. KOJIMYECTBO PAOOTHUKOB, MPHUHSABIIMX ydYacTHUE B 3aCCJaHHM, OTMETKa
0 COOJTFOZICHUH KBOPYMa,
. KOJIMYECTBO TOJIOCOB «3a», KIIPOTUB» U «BO3JCPIKAIICS» IO KAKIOMY BOIIPOCY

IIOBCCTKH 3aCCAAHMI,
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. pelieHre oO0mero codpaHusi paOOTHUKOB IO KaXKIOMY BOMPOCY IOBECTKH
3aceIaHHusl.

Hywmepartus npotokosoB obiiero coopanusi pabOTHUKOB BEJETCS OT Hadasla y4eOHOro
roja.

5.3. Bciuydae oOHapyXeHHS OLMIMOOK, HETOYHOCTEH, HEIOCTOBEPHOrO H3JIOKECHUS
dbakTOB B IIPOTOKOJIE 3acelaHusi oOmero coOpaHus pabOTHUKOB YJIEHBI OOIIEro
coOpanusi paOOTHUKOB BIlpaBe TpeOOBaTh OT MpejceaaTeis ero u3MeHeHus. B cBoro
ouepelb IMpeAcenarenb O00s3aH MPUHATH MEpPbl 110 BHECEHHIO B MPOTOKOJI
COOTBETCTBYIOIIMX HM3MEHCHHN W YTOUYHCHUH, A TAKXKE CJIeJIaTh COOTBETCTBYIOIIECE
COOOIIICHNE Ha CIICTYIONIEM 3acelaHuu 001Iero coOpaHusi pabOTHUKOB, BHECS JaHHBIN
BOIIPOC B €T0 MOBECTKY JTHS.

5.4. OpuruHanisl MIPOTOKOJIOB XPAHATCS B MPUEMHOM 00pa30BaTEIbHON OpraHU3alUu.
5.5. Knporokoiy NpukiagblBatoTCa BCsl MHGOPMALMS M MaTEpHalIbl, a TAKXKE HHbIC
JTOKYMEHTBI, KaCaloIIMecs PEIICHHS.
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